University Withdrawal Checklist (Ohio State ATI)

Withdrawing from the university is a significant decision. This checklist outlines
the required and recommended steps to complete your withdrawal and take care of
remaining ATI-related items.

Before You Submit Your Withdrawal
[0 Meet with your academic advisor: Discuss your plans, academic options, and next steps before withdrawing.

[ Review financial aid and funding impacts: Meet with Elizabeth Helterbrand, Financial Aid Coordinator, to
understand how withdrawing may affect your financial aid, scholarships, or billing.

Email: helterbrand.5@osu.edu
Required Steps to Withdraw

0 Complete the University Withdrawal Form, save a copy, and email it to ATI Academic Affairs.

Email: ATTAcademicAffairs@osu.edu
Note: If you stop attending classes without officially withdrawing, final grades will still be posted.

O Complete the Ohio State ATI Student Exit Interview survey.

Financial and Academic Follow-Up

[ Resolve any outstanding balances: Meet with Cindy Shelly in the Business Office to review your account and
continue monitoring your Statement of Account after withdrawal.

Email: shelly.12@osu.edu

O Return borrowed materials: Return any library books or equipment.

Email: atilibrary@osu.edu

Additional Steps for Residential Students

[ Notify ATI Housing in writing: Provide written notice of your anticipated departure date.
Email: ati_housing@osu.edu

Students have 72 business hours to remove belongings, return keys, and complete housing paperwork.
Housing charges may continue until keys are returned and paperwork is completed.

Before Leaving Campus
[0 Contact your Resident Advisor at least 24 hours in advance if you wish to schedule a damage inspection
[0 Remove personal mail from your campus mailbox
[0 Return keys and complete checkout paperwork at the Applewood Village front desk
O Pick up any logged packages
[0 Update your permanent address in BuckeyeLink: Mail is forwarded for 30 days after departurepaperwork.
Note: Housing charges may continue until keys are returned and paperwork is completed.
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